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Personnel Policies 

 
P-100   Introduction  

    P-105      Scope and Practice  

    P-106      Employment Agreements  

    P-110      Definitions - General  

    P-111      Definitions - Classification of Employees  

    P-115      Effective Dates of Policies 

P-200   Employment Practices 

    P-205.1   Equal Employment Opportunity 

    P-206      Recruitment & Selection 

    P-207      Job Descriptions 

    P-209.2   Professional Eligibility for Federally Funded Programs (FFP) 

    P-210      Pre-Employment Physicals 

    P-211      Hiring Under Specially Funded Programs  

    P-212      New Hire Procedures 

    P-213      Fingerprinting 

    P-214      Employment Anniversary Date 

    P-215      Moving Expenses 

    P-217      Volunteers 

    P-218      Job Transfers 

    P-219      Student Internship 

    P-220      Driver/Driving Certification 

    P-221      Accomodating Employees with Disabilities 

    P-225      Orientation 

    P-226      Personnel Records 

    P-250      Employment of Relatives 

    P-260      Layoff & Recall 

    P-280      Exit Interviews 

 P-300   Pay Practices 

    P-305      Time Records 

    P-306      Pay Procedures 

    P-310      Overtime 

    P-315      Conference Time 

    P-320      Garnishments 
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http://www.ehrs.com/forms/personnelpolicies/p-115.pdf
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http://www.ehrs.com/forms/personnelpolicies/p-206.pdf
http://www.ehrs.com/forms/personnelpolicies/p-207.pdf
http://www.ehrs.com/forms/personnelpolicies/p-209.pdf
http://www.ehrs.com/forms/personnelpolicies/p-210.pdf
http://www.ehrs.com/forms/personnelpolicies/p-211.pdf
http://www.ehrs.com/forms/personnelpolicies/p-212.pdf
http://www.ehrs.com/forms/personnelpolicies/p-213.pdf
http://www.ehrs.com/forms/personnelpolicies/p-214.pdf
http://www.ehrs.com/forms/personnelpolicies/p-215.pdf
http://www.ehrs.com/forms/personnelpolicies/p-217.pdf
http://www.ehrs.com/forms/personnelpolicies/p-218.pdf
http://www.ehrs.com/forms/personnelpolicies/p-219.pdf
http://www.ehrs.com/forms/personnelpolicies/p-220.pdf
http://www.ehrs.com/forms/personnelpolicies/p-221.pdf
http://www.ehrs.com/forms/personnelpolicies/p-225.pdf
http://www.ehrs.com/forms/personnelpolicies/p-226.pdf
http://www.ehrs.com/forms/personnelpolicies/p-250.pdf
http://www.ehrs.com/forms/personnelpolicies/p-260.pdf
http://www.ehrs.com/forms/personnelpolicies/p-280.pdf
http://www.ehrs.com/forms/personnelpolicies/p-305.pdf
http://www.ehrs.com/forms/personnelpolicies/p-306.pdf
http://www.ehrs.com/forms/personnelpolicies/p-310.pdf
http://www.ehrs.com/forms/personnelpolicies/p-315.pdf
http://www.ehrs.com/forms/personnelpolicies/p-320.pdf
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    P-330      Salary Advances (Pay Advance/Vacation Payouts 

                      P-330 Form: Request for Pay Advance 
                      P-330 Form: Request for Vacation Payout 

    P-340      Bilingual Supplement Pay 

    P-350      Work Hours 

    P-355      Job Sharing  

    P-360      Salary Adjustments 

    P-370      Compensation for Workers Comp. Doctor Appointments 

 P-400   Leaves of Absence  

    P-410      Leave of Absence, General Information 

    P-415      Jury-Witness Duty Time Off 

    P-416      Witness Time Off 

    P-420      Military Leave 

    P-421      Military Spouse Leave 

    P-425      Bereavement Leave 

    P-430      Educational Leave 

    P-435      Voting Time Leave 

    P-440      Leave for Drug/Alcohol Detox & Rehabilitation 

    P-445      Personal Leave of Absence 

    P-450      Pregnancy Leave 

    P-455      Family and Medical Leave Act & California Family Rights Act 

    P-460      School Visits & Activities Leave 

 P-500   Benefits  

    P-505      Eligibility for Benefits 

    P-510      Vacation 

    P-515      Sick Leave Pay 

    P-516      Physician Note Requirements 

    P-520      Holidays 

    P-521      Winter Closing Time 

    P-522      Use of Benefit Hours by Exempt Employees 

    P-525      Health Program 

    P-527      COBRA 

    P-530      Profit Sharing/401(K) Program  

    P-535      Reimbursement for Auto Expenses 

    P-540      Travel/Meal Reimbursement 

    P-545      Staff Development and Training 

    P-547      Reimbursement of Initial Licensing Fee 

    P-550      Recruitment Bonuses 
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http://www.ehrs.com/forms/personnelpolicies/p-330f.pdf
http://www.ehrs.com/forms/personnelpolicies/p-330f1.pdf
http://www.ehrs.com/forms/personnelpolicies/p-340.pdf
http://www.ehrs.com/forms/personnelpolicies/p-350.pdf
http://www.ehrs.com/forms/personnelpolicies/p-355.pdf
http://www.ehrs.com/forms/personnelpolicies/p-360.pdf
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http://www.ehrs.com/forms/personnelpolicies/p-415.pdf
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http://www.ehrs.com/forms/personnelpolicies/p-435.pdf
http://www.ehrs.com/forms/personnelpolicies/p-440.pdf
http://www.ehrs.com/forms/personnelpolicies/p-445.pdf
http://www.ehrs.com/forms/personnelpolicies/p-450.pdf
http://www.ehrs.com/forms/personnelpolicies/p-455.pdf
http://www.ehrs.com/forms/personnelpolicies/p-460.pdf
http://www.ehrs.com/forms/personnelpolicies/p-505.pdf
http://www.ehrs.com/forms/personnelpolicies/p-510.pdf
http://www.ehrs.com/forms/personnelpolicies/p-515.pdf
http://www.ehrs.com/forms/personnelpolicies/p-516.pdf
http://www.ehrs.com/forms/personnelpolicies/p-520.pdf
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    P-555      Employee Suggestions 

    P-560.1   Educational Assistance 

    P-561      Educational Leave & Pay for Clinical Management Staff 

    P-565      Jury Duty Service Pay 

    P-570      After Hours On-Call Coverage 

    P-575      Severence Pay 

 P-600   Staff Rules of Work and Conduct  

    P-605      Staff Rules of Work & Conduct, General Information 

    P-606      Dress Code 

                   P-606.1   Open Toed Shoes 

    P-607      Confidentiality 

                    P-607.1   Acceptance of Subpoena Requests 

    P-608      Media Contact 

    P-609      Personal Conduct with Clients, Staff and Visitors 

    P-610      Alcohol and Drug Abuse 

    P-611      Damage and Theft of EHRS Property 

                   P-611.1   Damage and Theft of Personal Property 

    P-612      Personal Gifts 

    P-613      Reporting Injuries 

    P-614      Smoking 

    P-615.1   Unlawful Harassment Policy 

    P-616      Books and Keys and Other EHRS Property 

    P-617      Reporting Absences 

    P-618      Unlawful Solicitation 

    P-619      Professional License Renewal 

    P-620      Private Practice 

    P-621      Professional Conduct 

    P-625      Membership in Professional or Civic Organizations 

    P-630      Conflicts of Interest 

    P-632      Meal Periods 

    P-633      Rest Periods 
    P-634      Nursing Mother/Lactation Accommodation 

    P-640      Tardiness 

    P-645      Absenteeism 

    P-650      Personal Computer, Phone, Fax, & Mail Usage Policy 

    P-651      Visitors – Personal, Business & Other 

    P-652      Use of Company Issued Cell Phones 

    P-653      Online Social Networking 
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http://www.ehrs.com/forms/personnelpolicies/p-607.pdf
http://www.ehrs.com/forms/personnelpolicies/p-607.1.pdf
http://www.ehrs.com/forms/personnelpolicies/p-608.pdf
http://www.ehrs.com/forms/personnelpolicies/p-609.pdf
http://www.ehrs.com/forms/personnelpolicies/p-610.pdf
http://www.ehrs.com/forms/personnelpolicies/p-611.pdf
http://www.ehrs.com/forms/personnelpolicies/p-611.1.pdf
http://www.ehrs.com/forms/personnelpolicies/p-612.pdf
http://www.ehrs.com/forms/personnelpolicies/p-613.pdf
http://www.ehrs.com/forms/personnelpolicies/p-614.pdf
http://www.ehrs.com/forms/personnelpolicies/p-615.pdf
http://www.ehrs.com/forms/personnelpolicies/p-616.pdf
http://www.ehrs.com/forms/personnelpolicies/p-617.pdf
http://www.ehrs.com/forms/personnelpolicies/p-618.pdf
http://www.ehrs.com/forms/personnelpolicies/p-619.pdf
http://www.ehrs.com/forms/personnelpolicies/p-620.pdf
http://www.ehrs.com/forms/personnelpolicies/p-621.pdf
http://www.ehrs.com/forms/personnelpolicies/p-625.pdf
http://www.ehrs.com/forms/personnelpolicies/p-630.pdf
http://www.ehrs.com/forms/personnelpolicies/p-632.pdf
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http://www.ehrs.com/forms/personnelpolicies/p-645.pdf
http://www.ehrs.com/forms/personnelpolicies/p-650.pdf
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P-600   Staff Rules of Work and Conduct (Continued) 

    P-655      Searches of Corporate and Employee Property 

    P-660      Bulletin Boards 

    P-670      Parking 

    P-680      Signature Stamp 

    P-685      Computer Security 

    P-690      Injury and Illness Program & Hazard Communication Program 

    P-692      Telecommuting 

 P-700   Employee Performance Reviews and Evaluations 

    P-705      Performance Reviews and Evaluations 
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